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ADMIN HOMEPAGE

The AdministratiorPanelprovides administrators with one central location to access all the tools and features in
Edvance360 thatlelpthem maintain their school or organization account. The four main sections @fdhen

Homepagehave been numbered in the image below and a description of each has been provided.

-

E:':‘.— Y, # Home @ Trainings 4 Communities 8 Resources ) Calendar £ Admin ©@Halp
Edvance360

Administration

B COURSES & COMMUNITIES > = Massaps

T CLONING TOOLS

S EXTERNAL LTI TOOLS emgins Owar The Past Thirty Days

O SALESFORCE

0 E360 NAVIGATOR

Loge 12
il REPORTS

© HOME PAGE ALERTS

[ TESTADMNS

(4" HOME PAGE LINKS

. COMPETENCES

3 APPLICATION OVERVIEW

2466.31 Disk space (MB) usage out of 22400
20 Admin users out of 2

1 5taff users out of 10

22 Faculty users out of 50

& Parent users out of 50

119 Student users out of 200

1. Announcementsreated by Edvance360 staff, alerting administratorintportant news and events
within Edvance360 will display hetdserswill also see any administratis@nouncement<reated

by their school or organization.

2. Administrators may view the number tafgins by alUsersfor the past thirty days.




3. TheAdmin Homepageéisplays available disk space and account usage for the school or organization,

alertingUserswhen they have reached capacity for their accolvgershave the option of removing

the excess or contacting their sales representative to adjust their service level.

4. TheNavigation Panas whereUsersmay access all the tools and features needed to maintain their

Edvance360 platform

ANNOUNCEMENTS

AnnouncementsThe Administrabn Homepagedisplaysannouncementsreated by Edvance360 staff, alerting

administrators tolmport ant news and events witn Edvance36QJserswill also see any administrative

announcementgreated by their school or organization. Once a user has read the alert and selected the Mark as

Read hyperlink the alert will no longer appear on thiimin Homepagpage but will always be available tiew

by selecting thedome Page Alertsyperlink on theNavigation Panel

ANNOUNCEMENTS

View All

[ v ] Message

GENERAL LOGIN ACTWI

D

General Login ActivitAdministrators may view the number of logins bylikrsfor the past thirty days by

viewing the chart titted_ogins Over the Past Thirty D&$gee Image Belowyhe graph shows peaks of usage and

displays the date for each day within the thidwy period. This gives administrators the ability to track high traffic

periods.

Logins Over The Past Thirty Days

Dates

20 22.5

25

Login

Login: 10
Login: 31
Login: 31
wes LOgin: 1
in: 18
Login: 13 Log
Login: 7
Login: 35
Login: 12
m—— LOgin: 2
Login: 24
Login: 20
Login: 36
T Login: 25
in
Login: 3

Login: 15

Login: 13
Login® 20
Login: 13
. Login: 1
oo 18 Login: 30

Login: 43




APPLICATION OVERVIEW

Application OverviewTheAdmin Homepageisplays available disk space and account usaggofarschool or

organization, alerting administrators when they have reachsercapacity or overage for their account and if so,
by how much. Admitysershave the option of removing the excess or contacting their sales reptasanto

adjust their service level. (send requestanailto:sales@edvance360.codm

APPLICATION OVERVIEW

2466.31 Disk space (MB) usage out of 22400

20 Admin users out of 2

1 Staff users out of 10

22 Faculty users out of 50

6 Parent users out of 50

119 Student users out of 200

NAVIGATION PANEL

TheNavigation Panas whereAdminUsersmay access all the tools and features needed to maintain their

Edvance360 platform includingpnfiguration an settings User ManagementApplication ManagementCourses

& CommunitiesCloning ToolExternal LTI ToglE360 NavigatgiReports, Homepage kerts, Test Admins

Homepage ibks Help andCompetencies

10



mailto:sales@edvance360.com

& CONFIG & SETTINGS

USER MANAGEMENT

APPLICATION MANAGEMENT

>

22 COURSES & COMMUNITIES

[©) CLONING TOOLS

& EXTERNALLTI TOOLS

@© SALES FORCE

@© E360 NAVIGATOR

sl REPORTS

© HOME PAGE ALERTS

[ TEST ADMINS

(Z' HOME PAGE LINKS

© HELP

# COMPETENCIES
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CONFIG & SETTINGS

Config & SettingsConfiguration & Settings is the first tab on théminNavigation PanelThe Configuratioand
Settings tab houses the global settings for your account and allows desired changes to be made tatools a

features in the platform. fissectionwill review thetools and featuresinder both theApplication andseneal

Settings

Administration

4% CONFIG & SETTINGS
PPLICATION SETTINGS
§ENERAL SETTINGS
USER MANAGEMENT
APPLICATION MANAGEMENT
>

COURSES & COMMUNITIES >

CLONING TOOLS

& EXTERNALLTI TOOLS

@ SALES FORCE

€@ E360 NAVIGATOR

1. Click the arrow to the right of this tab to display the drop down shown in the image below.

12




2. ClickApplication Settingsr General Settings display all options.

APPLICATION SETTINGS

TheApplication Settingtab houses setting options that manage the functions of many of the E360 tools and

features.

To reach théApplication Settingtab: (Admin >Config & Settings Application Settings

TheApplication Settingdropdown should appear, displaying tAgplication Settingsptions(See Image Below)

@ CONFIGESETTINGS “|  Admin» Application Settings

» APPLICATION SETTINGS
+ Count Per Page

» GENERAL SETTINGS

+  Course Available Options
& USERMANAGEMENT »

+ Date Format
= APPLICATION MANAGEMENT

3 COURSES & COMMUNITIES + OpenChat

I?) CLONING TOOLS > +  Email Settings

S EXTERNALLTI TOOLS v Languages

4O SALES FORCE + LDAP

© E360 NAVIGATOR §
¥ MemberSuite

lail REPORTS
¢+ InfusionSoft

© HOME PAGE ALERTS
+  E360 Navigator

[ TEST ADMINS

* Logo

' HOME PAGE LINKS

+ Theme
@ HELP
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COUNT PER PAGE

Count Per Pageefers to the number of entries thatanbe displayed on a page. To determine theunt Per Page

type the desired number in the text box and select SAVE to apply your selection.

~ Count Per Page

Count Per Page 2

20 g 20 entries) pen page
willlbe displaved

Save

Note: To reviewimportant information about this tool, hover over the question mark shown below.

Count per page effects any page that includes a list of
something. This controls how many of the items, users, etc that
you will see on the first page before it paginates.

Count Per Page \Z)
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EXAMPLE

The example below displays 10 counts (entries) per page. Each following page will display the same number of

entries

& USERMANAGEMENT

USER ROLES

USER ACCESS

USER SETTINGS

DEPARTMENTS

USER DEFINED FIELDS

MULTIPLE PARENTS TO

STUDENT

APPLICATION MANAGEMENT

B2 COURSES & COMMUNITIES >

) CLONING TOOLS

& EXTERNALLTI TOOLS

© HOME PAGE ALERTS

E] TESTADMING

@ HELP

- COMPETENCIES

# Home @ Trainings 4 Communities B Resources [ Calendar

Admin» User Management

£ Admin @ Help

Deac e e

o Active  Deactivated (' Non-registered ' Non-enrolled

User Management

Last Name - First Name User Name

et o Admin Kara kara
o Alcorn Laura Wolf laura.alcormn@desertsands.us
o Armendariz Libby libiloos

yahoo.com

@ civerr otan

15
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kara

Kateadmin

Laura WolfAlcorn1

rarnold

shirinbutler@acendre.com

RachaelBarron1

ElizabethBermingham1

userid

Role

Admin

Admir

Faculty

Leay

Faculty

Learner

Learner

Learner

Learner
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COURSE AVAILABLE ORNS

The Course Available Optionsol adds the option for learners to wecourses that are currently available from

the Training Th. If you do not wish for available courses to be visible to leardes&lectthe box below the blue

Show Available Courses heading.

~ Course Available Options

—
]

Do you wish to register for this course?

|

Do you wish to be added to the waitlist??7?

4 Save

Check mark the box below the Show Available Courses heading
Enter the desired message to be shown to learners.

Create a message that learners will receive if wait listing for a course is possible.

Remember to select the SAVE button to apply your selections.




AVAILABLE COURSEARNER VIEW 1)

When "show availakl courses" is selected from the Admin tab, learners are given the option to view these courses

using the following steps:

1
# Home @ Trainings & Communities {4 Calendar ¥ Scores @ Help

= Trainings » My Courses
)
= ALLcouses My Courses
2017

(ATD 035) Week 1 - Financial Management

1. Select thelraininggab from the top tool barfote: You must be logged in as a learner

2. Click the Available Courses link in fraininggab Navigation Panel
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AVAILABLE COURSESARNER VIEW 2)

When selected, the Available Courses link opens @nti€alendadisplaying all available courses.

o

EdVance360

# Home @ Trainings i Communities 2 Calendar ® Scores @ Help

Trainings

© MY COURSES
Make This My Default Page

I AVAILABLE COURSES
List

£ ALL COURSES

® May 2017

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

Available
Courses

QUICK START GUIDELS REGISTRATIEBATURE

http://edvance360.com/images/fileupload/Filename/128/how _to use self reqistration _admin quickstar
t_quide.pdf

VIDEOTUTORIALSELF REGISTRATIOATERE
https://youtu.be/GKHKQuPdIH8
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http://edvance360.com/images/fileupload/Filename/128/how_to_use_self_registration_admin___quickstart_guide.pdf
http://edvance360.com/images/fileupload/Filename/128/how_to_use_self_registration_admin___quickstart_guide.pdf
https://youtu.be/GKHKQuPdlH8

DATE FORMAT

Date Formasets the date display style throughout the Edvance360 platform. To display the date as: March 20,
1974, select Month/Day/Year. To display the date as: 20 March 1974, select Day/MontliR¥psmber to select
the SAVE button to apply your selection.

~ Date Format

@ Month/Day/Year,

Day/Month/Year> Choese one;
then select:

OPEN CHAT

To allowUsersto utilize the Edvance360pen Chatool located in the Social Network, select Enable. To turn off

access to this tool, select Disable. Remember to select the SAVE button to apply your selection.

~ Open Chat

@ Enable \
/ Chooese ang,
Disable

then select

19




EDVANCES360 API

Edvance360 API

~ Edvance360 API

API Key

o FV1oPd3rjb

APl Secret

9 |IBUiE9x63kAQ5UB
Get API Key and Secret@

1. API KeyEnter APKey
2. API Secretenter API Secret

3. Remember to select the save button to apply changes.

@ Get API Key and Secretick here taeceive Key and Secret

20




EMAIL SETTINGS

TheEmail Settingdropdown reveals set up options for internal email, email address and server, welcome emails,

notifications, alerts, and mass emailing. Each section is explained below.

- Email Settings

INTERNAL EMAIL SYSTBEHAVIOR

Your first task when setting up your Edvance360 egsyailem is determining how your system will function.

Your Edvance360 platform's default system setting is with the internal email capability activated. To activate the
internal email system, allowindsersto compose, sendéceive, and manage email within your platform, check
mark "enable." If you wish to only utilize your platform’'s email system as a notifications tool, where emails are

sent from the platform to user's external emails only, check mark "outbound only."

~ Email Settings

Enable Edvance360 internal mailbox system. (Default)

@ Outbound only email. (Disable Edvance360 internal mailbox system)

21




EMAIL ADDRESS ANIR®ER

AdminUserswill need to decide if automated emails will be sent using the default email address
(noreply@edvance360.conor a custom email address and server. To make the selection, Atsaimwill check
mark the desired option. If a custom address and server are chtdsengeded information should be placed in
the proper spaces provided.

Note: Due to recent browser and email rules changing regarding what constitutes spam, it will be best for your
own learners if you use the Custom Address and Server information, thus ensuring your learners receive
notifications from you for your site itsad of them ending up in their spam filters (or worse, getting deleted
without notification.)

@ Use Default Email Address to send alerts.(noreply@edvance360.com)

Use Custom Address and Server:

Email Address

sender

Outgoing SMTP Server

Username

hafeezalumni

Password

Email Port (Optional)

0

Encryption

None

Connection Class

smtp

22



mailto:noreply@edvance360.com

WELCOMEMAIL:ADMIN

AutomatedWelcome Bails sent from your Edvance360 platform can be customized by user type. To create a
unigue welcome email for theser type, complete the Message Subject and Body. This subject and body will be

sent each time the user type is sent a welcome endlst clients put in different messages to each role/type.

WELCOME EMAIPARENTMENTOR

AutomatedWelcome ails sent from your Edvance360 platform can be customized by user type. To create a
unigue welcome email for the user type, complete the Message Subject and Body. This subject and body will be

sent each time the user type is sent a welcome email.
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