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How to Take Tests 

QUICKSTART G UID E 

Edvance360.com      866-458-0360 

 
 
 
 
 

 

 
Your instructor may setup quizzes/tests for you take as part of your lessons. Tests my be 
in Trainings (AKA Courses) or Communities. This tutorial provides step-by-step 
instructions on How to Take Tests. Note: The screenshots and steps may differ slightly 
depending on how your site administrator setup your site. 
 

 

How to Access Test 

 

If enabled by the site administrator instructors have the option to enable/disable the 
Test tool. 

 

1. Login to Edvance360 
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QuickStart Guide: How to Take Tests  

 

2. Navigate to 1-Trainings > 2-My Courses > 3-Select desired course 

 

 

 

3. Select Tests from left-hand course menu.  

 

 

 

Note: The test can also be accessed directly as a step in a Lesson. 
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QuickStart Guide: How to Take Tests  

4. Select Start Test next to the test you are ready to begin.  

 

 

 

5. If you see Confirm Start of Test message select OK to begin. 

 

 

 

6. Your test will display. There are several test setting options available that may 
or may not display depending on how your instructor setup your test. For 
example, there may or may not be a timer. Questions may be presented all at 
once or one at a time. 
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QuickStart Guide: How to Take Tests  

 

7. Once you select Finish Test the Confirm Finish message will appear. Select OK if 
you are finished with your test. 
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QuickStart Guide: How to Take Tests  

8. You will see a message confirming the completion of your test. The information 
on that page varies depending on how your instructor setup the page. For 
example, you may be able to review your test, an additional message from your 
instructor or your grade. 

 

 

9. Your Grade. Depending on the test settings you may see your grade 
immediately upon completing the test. If not, your grade will display in the 
Scores tab once your instructor has graded the test.  

 

 

 

 


