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Edvance360 is both a learning management system (LMS) and a social network (SN).  The social 
networking components consist of the Home Page or the individual pages to which staff, learners, 
and instructors have access; and the Network Tab (if Network is enabled by the site administrator). In 
addiiton, the terminology may vary depending on your language pack (i.e., student vs learner). 

 

1. Navigate to Homepage > Network 

 

2. Friends & Contacts page opens 

 
Friends and Contacts allows users to see members that are significant to them.  These can be friends, 
teammates, colleagues, advisors, supervisors, professors, mentors, students, or alumni.  
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3. Member Directory Search Alphabetically by selecting the desired letter of the alphabet  

 

 
 

4. Member Directory Search by Name by entering name and selecting search 

 
The user may choose to enter a specific name in the search box. Also, the user may view users listed 
below, click on the picture next to the user name desired.   

 
Select the “Type” from the dropdown menu you want to assign to the contact. 
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5. Users may select the picture which will reveal the user’s Bio and Picture, the type of user the 
friend is, and what role the user is connected to you. 

 
Additional connection may be made with these links directly under the user’s picture: 

 Send Message:  select to send a message to this user which will open the Mailbox tool 

 View Blog: select to view this user’s blog (if the blogging tools is turned on and if they are 
blogging) 

 Report Abuse:  select to report to the admin of the institution if there is something abusive 
regarding the user’s profile, picture, etc. 

 Log Engagement:  select to type in any contact with the user which may not be directly 
connected to the LMS.  This report may be accessed by admin users of the institution.  
(Example:  If you met Jane Doe at a coffee shop to discuss her future with the institution and 
this important information needs to be documented, use the Log Engagement link.) 

 Open Chat:  select to open an instant message chat window to communicate in real-time 
with the user selected 

 



 
 

 
 

4 Edvance360.com      866-458-0360 

       

 

QuickStart Guide: How to Use Secure Social Network  

6. The Network Tab displays 1-New Request and 2-My Friends 
 

 
 

Users can decide to add people and assign Type, then approve or deny friend  

 


